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Charitable Gift Acceptance Policies and Guidelines

The Lighthouse for the Blind Foundation (generally referred to in this document as “Foundation”) is a not-for-profit, 501 (c)(3) charitable organization that encourages the solicitation and acceptance of gifts for purposes that will help the Foundation achieve its mission. The following policies and guidelines govern acceptance of gifts to the Foundation for the benefit of its operations and programs.
Our Mission
The mission of The Lighthouse for the Blind, Inc. is to empower people who are blind, DeafBlind, and blind with other disabilities by creating diverse, sustainable, and meaningful employment opportunities.

I. Purpose of Policies and Guidelines

The Foundation solicits current and deferred gifts to support the growth and mission of the Lighthouse. The purpose of these policies is to set forth guidelines for the acceptance of gifts in order to ensure that achieving the mission of the Lighthouse is not compromised as a result of such gifts, to provide the underlying principles for soliciting gifts, and to identify situations for which board approval or further legal counsel is required prior to acceptance of a gift (see sections: IV. Acceptance of Gifts, and XIII: Endowment Fund Policies for prior board approval policies).

These policies (and guidelines) govern the acceptance of gifts by the Foundation and provide guidance to prospective donors and their advisors when making gifts to the Lighthouse. The provisions of these policies shall apply to all gifts received by the Foundation for all of its programs.
II. Funding Sources

The Foundation actively pursues funding in the form of gifts, grants, and sponsorships that advance its purposes and overall mission from the following sources: individuals, public charities, foundations, corporations, private businesses, and government entities.

III. Policy Implementation

These charitable gift acceptance policies and guidelines will be used to inform the fundraising activities of the Foundation from individuals, public charities, foundations, corporations, private businesses, and government entities. Foundation board members, board officers, staff, consultants, and volunteers are expected to comply with these policies and guidelines. The Foundation will make every effort to ensure that each gift is made in the best interest of the donor and the Foundation. Development staff will inform Finance staff on donor intent. Authority is hereby designated to the Director of Institutional Relations (DIR) and the Controller to accept without consultation routine gifts that do not represent a liability or place a continuing fiduciary obligation on the Foundation. The DIR shall consult with the Lighthouse President and CEO, Lighthouse CFO/Foundation Treasurer (FT), legal counsel, planned giving counsel, or other appropriate resources before accepting any gifts that are potentially problematic to either the Foundation or the donor. Such gifts will require a review by the Foundation’s Board of Directors before acceptance.
IV. Conflict of Interest
To avoid potential conflicts of interest, board members who own, directly or indirectly, e.g., through family members, trusts or otherwise, a controlling interest in a business or corporation shall recuse themselves (if required) from the vote to accept a gift from that business or corporation. Ownership stock through a diversified mutual fund will not require recusal.

V. Use of Legal Counsel
The Foundation shall seek the advice of legal counsel in matters relating to acceptance of gifts when appropriate. Review by counsel is recommended for:

1. Closely held stock transfers that are subject to restrictions or buy-sell agreements.

2. Documents naming the Foundation as Trustee.

3. Gifts involving contracts that require the Foundation to assume an obligation.

4. Transactions with potential conflict of interest.

5. Other instances in which use of counsel is deemed appropriate.

VI. Acceptance of Gifts
The Foundation’s management is authorized to accept monetary or in-kind gifts under the following circumstances:

1. The gift is wholly consistent, in fact and appearance, with the activities, policies, mission, goals, and /or programs of the Lighthouse.

2. The gift is not linked to a requirement that the Lighthouse endorses or purchases particular products, policies, or services identified by the donor or to the Lighthouse taking any specific action to benefit a person, corporation, or business.

Gifts that do not meet these requirements will require review and approval of the Board of Directors and / or review by appropriate legal counsel (if deemed necessary) prior to acceptance.
VII. Types of Gifts
The following criteria govern the acceptance of each gift form:

1. Cash – Cash gifts are acceptable in any form including cash, credit cards, money orders, checks, and pledges. Checks should be made payable to: The Lighthouse for the Blind Foundation and sent to the Seattle office. Gifts can also be made online at the Lighthouse’s secure website, www.thelighthousefortheblindinc.org.

2. Securities – The Foundation will accept publically traded securities which will be sold upon acceptance. For gift crediting and accounting purposes, the value of the securities is the average of the high and low on the date of the gift, in accordance with IRS regulations.
3. Mutual Fund Shares – In general, the Foundation shall sell mutual fund shares as soon as received. The decision shall be based solely on what is in the Foundation’s best interests and how the decision fits into the guidelines set forth in the Investment Policies of The Lighthouse for the Blind, Inc.
4. Real Estate – Gifts of real estate shall be accepted only upon approval of the DIR, the Controller, the FT, and the Board, acting with qualified legal and financial advice. In general, the Foundation will accept real property value that is mortgage free, unencumbered of liens or other legal encumbrances and salable immediately or in the near term, and will provide a minimum net value to the Foundation of $10,000.

5. Gifts-In-Kind – The Foundation will oversee acceptance of all gifts-in-kind and will make sure that all applicable IRS regulations are followed.  It is the donor’s responsibility to provide an estimated value of gifts-in-kind.
6. Matching Gifts – Matching gifts are considered gifts from businesses or foundations. “Soft credit” will be given to the individuals whose gifts they match.
7. Planned Gifts – The Foundation will accept planned gifts including: bequests, retirement plan beneficiary designations, life insurance plan beneficiary designations, life insurance, beneficiary of a charitable remainder trust, income beneficiary of a charitable lead trust, gift annuities and other planned gifts.
8. Bequests – Bequests received will be counted at face value at the time received. Bequest expectancies, because they are revocable, will not be formally recorded but will be informally tracked and counted as potential “future gifts” if the Foundation has been informed in writing of the donor’s intentions.

VIII. Asset Classifications
1. Permanently restricted - are those received with a donor-imposed        restriction that states that the donation must be maintained permanently, but may permit the organization to use up or expend part or all of the income derived from the asset.

2. Temporarily restricted (Designated) - are those items that were received with a donor-imposed restriction that will be satisfied in the future (generally within one year). The donor’s restriction may be for a particular purpose or program or for use in a specified time period.
3. Unrestricted (Undesignated) – those items that do not have donor-imposed restrictions and / or may be directed at the discretion of the Foundation. 

IX. Planned Giving Policies
The Foundation will accept planned gifts, including those in the forms listed in Section VII, #7, through the Lighthouse’s Planned Giving Program. A planned gift is one which is legally provided for during the donor’s lifetime but whose principal benefits do not accrue to the Foundation until some future date. Prospective planned giving donors are encouraged to seek legal and financial counsel to review the gift to be donated and the advisability of the gift in light of the donor’s overall estate planning. Lighthouse staff, consultants, and volunteers do not provide legal or tax advice to prospective donors.
Planned gifts to the Foundation will be placed in the Northern Trust Endowment reserve account and it will require approval by the Board of Trustees to transfer funds to other fund accounts, as needed, to support the financial health or program development of the Lighthouse.
X. Corporate Gifts / Sponsorship Policies
The Foundation’s policy on corporate gifts and sponsorships is to accept gifts and sponsorships from corporations and businesses within a strict set of ethical guidelines. The Foundation does not accept funds from companies that would compromise the Lighthouse’s independence, mission, or program work. The Foundation will not accept funds from companies that would place the Lighthouse’s public image or professional reputation at risk. Gifts from political and/or religiously-affiliated organizations generally will not be accepted, but will be reviewed by the Lighthouse and can be accepted if it is determined that they align with the organization’s mission.
The Foundation will accept monetary and in-kind gifts from corporations and businesses provided that the gift comes without conditions or requirements that would negatively affect the integrity or reputation of the activities, policies, mission, goals, and/or programs of the Lighthouse.
The Foundation will accept sponsorships that acknowledge the donor but do not promote the donor’s business or products in ways that would expose the sponsorship payments to taxation.

XI. Endowment Fund Policies
Terms and conditions must be agreed upon before an endowment is established, between the Lighthouse and the donor. A minimum contribution is required to establish a named endowment. If the donor fails to fulfill the pledge obligation, or the purpose for which the fund is established becomes illegal, impractical, or no longer meets the needs of the Lighthouse, the Foundation may designate an alternative use in the spirit of the donor’s original intent for the gift to further the objectives of the Lighthouse.  Named endowment funds will exist within the Lighthouse’s larger endowment fund, and the Lighthouse will follow its existing endowment fund distribution policy detailed below, unless other terms governing the named fund are established.   

A gift of current assets made by a living individual, corporation, or foundation is considered an annual gift and is used to cover current operating expenses, unless otherwise designated by the donor and regardless of size.  Planned gifts, including those in the forms listed in Section VII, #7, are generally retained in the Endowment Fund unless otherwise designated by the donor.
Each fiscal year, the Lighthouse for the Blind Foundation will take the three year rolling average of its endowment balance and distribute 5% of that amount to The Lighthouse for the Blind, Inc. to support Employee and Community Service programs.  The distribution may come from the principal of the endowment and will be distributed on a schedule determined by the Lighthouse.   

XII. Restrictions on Gifts
The Foundation prefers to accept unrestricted gifts. Restricted gifts for specific programs and purposes will be accepted provided that such gifts are consistent with its stated mission, purposes, and priorities and can be reasonably accommodated without placing a financial burden upon the Foundation.

The Foundation will not accept gifts that violate the terms of the Lighthouse’s corporate charter or trust document, gifts that are too difficult to administer, or gifts that are for purposes outside the mission of the Lighthouse.
The Foundation will not accept gifts that have potential financial or legal liability. If the intended goal of a restricted gift no longer exists and if no authority was given by the donor to use the gift for an unrestricted purpose, the Foundation will follow applicable laws and statutes to release the restrictions.
The Foundation reserves the right to decline gifts from donors whose conduct, operations, or advocacy are inconsistent with the Lighthouse’s charter and mission. The Foundation reserves the right to refuse a charitable gift without publicly disclosing the reason. The Foundation is not required to accept any charitable gifts or contributions and thus is not bound by any legal precedent to disclose its’ decision. Gifts from political and/or religiously-affiliated individuals generally will not be accepted, but will be reviewed by the Lighthouse and can be accepted if it is determined that they align with the organization’s mission.
XIII. Revocation of Naming Opportunities
The Foundation reserves the right to revoke naming commitments if the donor fails to fulfill a pledge or if the donor’s behavior, reputation, or actions would reflect negatively on the Lighthouse. The Foundation reserves the right to revoke any naming opportunity without publicly disclosing the reason.
XIV. Gift Acknowledgement
The Foundation will provide recognition to donors in a mutually agreeable format in conformity with legal requirements. The Foundation will acknowledge all gifts and will comply with current IRS requirements in acknowledgement of gifts.

XV. Disclosure
The Foundation will provide a copy of its Charitable Gift Acceptance Policies and Guidelines to any individual, foundation, corporation, business, government entity or organization requesting it.
The Foundation will post its Charitable Gift Acceptance Policies and Guidelines on the Lighthouse’s website, www.thelighthousefortheblindinc.org.
XVI. Donor Privacy Policy
Donors who supply the Foundation with contact information may be contacted for solicitation purposes and / or for program or event information. All donor requests to remain anonymous will be honored. Donors may request to be removed from the Foundation’s mailing list by contacting the Lighthouse via telephone, email, or mail. The Foundation will not sell or share donor lists or information without receiving the written consent of the donor or donors involved, but will provide such information as required to relevant government agencies, such as the Internal Revenue Service, as required by law.
Donor information related to planned giving, or the nature and value of assets shall be kept strictly confidential by the Foundation unless otherwise authorized by the donor for selected informational purposes of referral, example or testimonial.

XVII. Miscellaneous Provisions
1. Securing appraisals and legal fees for gifts to the Foundation: It is the responsibility of the donor to secure an appraisal (where required) and independent legal counsel for all gifts made to the Foundation.

2. Valuation of gifts: The Foundation will record a gift received at its valuation for gift purposes on the date of the gift based on market value for that gift as relevant.
3. Pledges: Pledges, excluding planned gifts, shall generally not exceed 5 years.

XVIII. Changes to Charitable Gift Acceptance Policies and Guidelines
These policies and guidelines have been reviewed and accepted by The Lighthouse for the Blind Foundation Board President. The Foundation Board President must approve any changes to or deviation from these policies. Recommendations for amendments may be made as needed. 
XIX. Disclaimer
The Foundation will encourage all prospective donors to seek the assistance of personal legal and financial advisors in matters relating to their gifts and the resulting tax and estate planning consequences. The Foundation does not provide legal or tax advice.
[image: image2.png]2501 South Plum Street (98144-4711) « P. O. Box 14959 « Seattle, Washington 98114-0959
Voice: (206) 322-4200 -« Fax: (206) 329-3397 « TTY: (206) 324-1388 + www.seattlelighthouse.org





[image: image1.jpg][image: image2.png]